Trade Show Committee Guidelines
Coordinate budget and activities with the Public Relations Committee.

Assist clubs and regions with coordinating local and regional trade shows and expositions. 

Encourage contact with trade shows and professional organizations to provide booths and booth set-ups (e.g., tables/chairs) at no cost. Many such events provide gratis booths to "Endorsing Organizations" or "Educational Organizations" - both of which fit ADDC.

Submit Request for Display Materials to ADO, giving at least fifteen (15) working days’ notice to ensure shipping via most economical process.

a) Request for Display Materials form is available on the ADDC website under Forms: ADDC Display Materials Request Form & Tip Sheet.
b) Confirm receipt of request by ADO.

Review Tips for Using ADDC Banners and Associated Materials.

Request assistance from Board Contact as required.

Prepare committee reports for Budget and Planning and Pre-Convention meetings according to deadline. Dates and forms will be provided by ADDC President or committee Board Contact.

Submit any expenses for reimbursement per ADDC procedures, which will be provided by the ADDC Treasurer.

Transfer files per ADDC General Committee Guidelines.
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