
ASSOCIATION OF DESK AND DERRICK CLUBS


ASSOCIATION FILE TRANSMITTAL FORM


FOR USE BY REGIONAL REPRESENTATIVE/ASSOCIATION 


COMMITTEE CHAIRMAN

Deadline: December 15, 2019
MAIL TO:
Date:_____________________________

__________________________________
FROM:____________________________

      (Incoming Chairman/Incomimg Regional Rep)
     (Outgoing Chairman/Outgoing Regional Rep)

__________________________________
__________________________________

                    (Club Name)
         

(Club Name)

__________________________________
__________________________________


                     (Address)
   


 (Address)

__________________________________   
__________________________________

         (City, State, Zip)


   (City, State, Zip)  

PHONE #:_(____)___________________
PHONE #:_(____)___________________

FAX   #:_(____)_____________________
FAX #  :_(____)_____________________

-------------------------------------------------------------------------------------------------------------------------------------

Please be advised the files for ________________________________________________________

Committee/Office were shipped on _________________________, via ____________________ in

                                                       


(Month, Day, Year)                


(Carrier)

accordance with established procedures. The total number of boxes is _______ and the shipping/mailing costs will be prepaid.






Signature:____________________________________

        




          

 (Outgoing Chairman/Outgoing Regional Rep)







    :____________________________________









   (Year, Committee, Region Rep)

-------------------------------------------------------------------------------------------------------------------------------------

TO:__________________________________

      (Outgoing Chairman/Outgoing Regional Rep)

Please be advised that the files for __________________________________ Committee/Office were received on ________________________. The total number of boxes received does/does

                                        (Month, Date, Year)

not agree with the number shipped.






Signature:________________________________________







     (Incoming Chairman/Incoming Regional Rep)








    :____________________________________








            (Year, Committee, Region Rep)

cc:
2019 Chairman, ________________________


2019 Board Contact,____________________


2019 Chairman, ________________________


2019 Board Contact,____________________
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ASSOCIATION OF DESK AND DERRICK CLUBS


ASSOCIATION FILE TRANSMITTAL FORM


FOR USE BY REGIONAL REPRESENTATIVE/ASSOCIATION 


COMMITTEE CHAIRMAN

INSTRUCTIONS FOR SHIPPING ADDC FILES TO CANADA

The following information is to help with the transfer of ADDC Committee Files which must cross the border into CANADA.

IF THE COST OF SHIPPING IS TO BE CHARGED TO ADDC, the following instructions must be followed:

1.
For shipments where each box or carton is



1.1
Less that 70 pounds in weight, ship via - UPS Ground



1.2
Over 70 pounds in weight, ship via an International Trucking Firm.

2.
In either case



2.1
Address your shipment to: "Desk and Derrick






c/o (Name of Canadian D&D Member) and






    (her/his Mailing Address) with






    Customs Clearance by Blaiklock Inc, Edmonton"



2.2
Immediately, notify Blaiklock of the shipment:






Contact:
BLAIKLOCK CUSTOMS BROKERS








117 8905 51 Ave








Edmonton AB T6E 5J3








CANADA
(403)462-1620 Office










(403)462-5884 Fax



2.3
Mark each carton clearly as 1 of 1, 1 of 2, etc.



2.4
Enclose a Packing Slip or a Letter, stating




- Contents of the shipment are "Association Records




  and Files"




- Value is "No commercial Value, Value for Customs purposes in $10.00 US"

NOTE:
A copy of this Packing Slip or Letter is to be enclosed in an envelope and firmly taped to the outside of the carton. 



IT IS VERY IMPORTANT THAT THE TOTAL NUMBER OF CARTONS IS SHOWN ON THE PACKING SLIP/LETTER.

3.
All freight charges for shipments are to be Prepaid by you and invoiced to ADO under your Committee Name. DO NOT SHIP COLLECT.

Any additional Brokerage Charges will be sent to ADO by Blaiklock and will reflect ONLY the agent charges from the port of clearance, estimated not to exceed $15.00 CDN.

